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COMPUERIZED MUDLOGGING SERVICE  SAFETY AND HEALTH PLAN 
BASIC PRINCIPLES 
 

Computerized Mudlogging Service, LLC.  ( CMS )and its management are completely 
committed to the safety and health of all employees.  It is our priority that every employee goes 
home safe, every day.   

MANAGEMENT COMMITMENT AND RESPONSIBILITIES  
Our strong safety culture is achieved through collaboration and cooperation of employees and 
management.  Management provides the resources for our safety program, and is committed to 
the following general responsibilities: 

1. To provide a work environment that protects employees from occupational injuries 
and illnesses. 

2. To design, implement, and monitor company safety policies and procedures. 

3. To lead annual reviews in company safety programs and procedures, and to make 
corrections and improvements as necessary. 

4. To provide methods for employee feedback and input on company safety and health 
programs. 

5. To ensure that periodic work hazard assessments are conducted. 

6. To set safety and health improvement goals, and create action plans for achieving 
those goals. 

7. To clearly establish the safety and health responsibilities of all employees, and to 
include them in written job descriptions. 

8. To provide required safety and health training to employees. 

9. To include safety and health as part of employee periodic evaluations. 

10. To ensure that visitors receive appropriated training on the hazards they will be 
exposed to. 

11. To ensure that contractors employed on the site have a commitment to safety 
excellence and meet the same requirements of company safety programs. 

12. To provide recognition to employees who demonstrate outstanding commitment to 
safety and health. 
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MPLOYEE COMMITMENT AND RESPONSIBILITIES 
gram are critical to its success. Employees 

1. To immediately stop work in any instance where they feel safety or health is in 

2. To follow all company safety and health policies and procedures. 

3. To complete all necessary training before performing work. 

4. To inform management of all safety and health concerns. 

5. To provide input and feedback to all company safety and health policies. 

ANALYSIS OF WORKPLACE HAZARDS  

omputerized Mudlogging Service, LLC. ( CMS ) has performed a baseline hazard survey in all 

lled.  

1. Engineer out the hazard. 

2. Change the work process to eliminate the hazard. 

3. If the hazard cannot be eliminated through engineering or work controls, provide 

 
ork processes and hazards are both constantly changing.  To ensure employee protection, new 

ent.  

Hazard analysis will also occur on a Quarterly basis. Management, with input from selected 
oal 

s 
. 

  
 
E
Employee involvement in all aspects of the safety pro
are closest to the work processes, so they must actively communicate with management to 
facilitate  pro-active solutions to safety problems.  Our employees are committed to the 
following responsibilities: 

jeopardy. 

 
C
of its work areas.  This was accomplished using a job hazard analysis process and outside 
consultants as necessary.  All hazards found in these surveys are either eliminated or contro
When dealing with workplace hazards, the company's hazard management priority is as follows: 

employees with proper personal protective equipment. 

W
hazard analysis will be performed as work processes, equipment, and environments change. 
Employees will participate in these hazard assessments, which will be reviewed by managem
Work will not be allowed to continue until these hazards are properly dealt with. 

employees, organizes the site inspection team. Membership on these teams rotates with the g
that all site employees serve at least once each year. Teams consist of four people, two managers 
or supervisors and two employees.  The team inspects the entire worksite, and in writing 
describing all hazards found, including their location. The team assigns appropriate person
responsible for seeing that the hazard is corrected and documenting the date of the correction



Page | 4  

 

 
AINTENANCE PROGRAM 

These inspection reports are posted in the lunch room, in the maintenance shop, and in the 
owner’s office. A hazard remains on the monthly report until it is corrected. 
 

REPORTING SAFETY CONCERNS 
Safety hazards must be reported immediately.  Employees must report hazards or concerns to 
their supervisor or safety representative.  This report may be written or oral, but is the 
responsibility of the supervisor or safety representative to ensure the concerns are recorded.  The 
report will be entered into a safety log, where it will be tracked until the safety concern has been 
corrected.  Serious safety concerns that immediately affect employees must be dealt with 
quickly.  Work must be stopped until the problem is rectified. 

The company also allows for employees to anonymously report their safety concerns.  Any 
employee can submit an anonymous concern by dropping a note in the safety suggestion box that 
is located in the employee break room.  The company has a strict no-retaliation policy.  
Suggestions are valuable for the improvement of safety, and employees can make suggestions 
without fear of reprisal or complaint. 

SAFETY TIME OUTS 
Any employee, no matter how junior, can stop all work by simply calling a "safety time out."  
When a safety time out is called, all work must stop until a supervisor addresses the concern and 
verifies that the problem has been corrected.  Employees will not hesitate to call time outs when 
they are necessary. 

SAFETY INCIDENT INVESTIGATION 
Any near miss, first aid incident, or accident is investigated by the trained team designated by 
management. The team consists of two managers or supervisors and two hourly employees, each 
of whom has received training in accident investigation. All investigations have as a goal the 
identification of the root cause of the accident, rather than assigning blame. All accident reports 
are posted in the lunch room and are open to comment by any employee. The accident 
investigation team assigns responsibility to appropriate employees for correcting any hazards 
found and for assigning a date by which the correction must be completed.  
 

ANNUAL INCIDENT REVIEW 
As part of the annual safety and health program evaluation, management and selected employees 
will review all near misses, first aid incidents, and entries on the OSHA 300 Log, as well as 
employee reports of hazards, to determine if any pattern exists that can be addressed. The results 
of this analysis are considered in setting the goal, objectives, and action plans for the next year.  

M
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Properly functioning equipment is a critical component of the company safety plan.  
Management uses a scheduled maintenance plan, and ensures that the worksite and all machinery 
is cared for properly so that the environment remains safe and healthy. If maintenance needs 
exceed the capability of the worksite employees, contract employees are hired to do the work and 
are screened and supervised to ensure they work according to the site’s safety and health 
procedures.  
 

DISCIPLINE POLICY 
All employees, including all levels of management, are held accountable for obeying company 
safety and health rules. The following four step disciplinary policy will be applied to everyone 
by their supervisor. 

1. Verbal Warning - The supervisor will provide a verbal warning to the employee for 
failing to adhere to a safety policy. 
 

2. Written Reprimand - A reprimand will be written by the supervisor, and discussed 
and signed by the employee.  The reprimand will be placed in the employee file. 
 

3. Suspension - The employee will be suspended without pay for an amount of time 
determined by management. 
 

4. Dismissal - The employees employment will be terminated. 
 

Employee discipline will typically occur in the order listed above.  However, depending on the 
severity of the infraction, management may decide to skip steps in the process.  Any willful 
violation of policy that places the safety of any employee at risk may result in immediate 
dismal. Visitors, including contractors who violate safety and health rules and procedures, will 
be asked to leave the facility immediately                  
 

COMPANY TRAINING REQUIREMENTS 
 
Proper training is the key to employee safety.  Management believes that employee involvement 
in the site’s safety and health program can only be successful when everyone on the site receives 
sufficient training to understand what their safety and health responsibilities and opportunities 
are and how to fulfill them.   All training time will be paid according to normal company work 
hours policy. 

COMPANY SAFETY ORIENTATION 
All new employees receive a safety and health orientation before they begin work.  This training 
will include a review of all the company safety policies. When they have learned this material, 
they begin their assigned job with a trained buddy. For the first day the employee only observes 
the buddy doing the job and reads the appropriate job hazard analysis and work procedures. The 
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second day the new employee performs the work, while being closely observed.  The new 
employee may not perform work on their own to approved by the appropriate supervisor. 

JOB SPECIFIC SAFETY TRAINING 
In addition to the company orientation safety training, employees will be required to complete 
training on the various topics that are required as part of their work assignment.  Their immediate 
supervisor is responsible for assigning this training as described in the training matrix.  The 
employee will not be permitted to work until the requisite training is completed. 

PERIODIC TRAINING 
The company will provide training events, at least monthly, that cover the relevant safety topics 
of the workplace.  The training plan will be scheduled so that employees meet all refresher 
requirements for their safety training.   Management will solicit suggestions from employees for 
timely and relevant training events. 

DESIGNATING TRAINERS 
 Management will designate trainers for the company training program.  All trainers must be: 

1. Designated by management. 

2. Skilled at communicating important safety concepts to employees. 

3. Experts in their area of work. 

4. Able to recognize the hazards of the workplace and take steps to mitigate those hazards. 

5. Sufficiently qualified to train employees as determined by the relevant OSHA standards. 
 

COMPANY SAFETY POLICY REVIEW 
The company safety policy will be reviewed at least annually cooperatively by both management 
and employee representatives.  The reviewers will consider: 

1. The rate of injury and illnesses in the workplace. 

2. The effectiveness of written safety policies. 

3. The effectiveness of company safety training. 

4. The overall company safety culture. 

Once the review has been completed, the group will make recommendations for improvements 
and assist management in setting the next years safety and health goals.  Recommendations will 
be presented to management and made available to employees for review. 
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PART II:  OSHA INJURY AND RECORDKEEPING PROGRAM 
 

PURPOSE 
The purpose of the CMS Injury and Illness Policy is to record all work-related injuries and 
illnesses.   CMS is committed to providing a safe work environment for all employees.  Any 
identified causes of these injuries will be immediately corrected.  All company employees and 
any outside workers that are supervised by company employees are covered by this program.  
The OSHA Recordkeeping program is for data recording only, and is separate from the 
company’s incident investigation and correction program. 

PROGRAM COORDINATOR 
Safety Manager is in charge of the company injury and illness recordkeeping program.  The 
responsibilities of the coordinator are as follows: 

1. Maintain the OSHA 300 Log. 
2. Review and file all OSHA 301 Incident Report Forms. 
3. Complete the OSHA 300A Annual Summary every January. 
4. Assist managers with to determine if injuries are work related. 
5. Provide training to managers and employees on the company injury and illness reporting 

policies. 

DETERMINATION OF WORK-RELATEDNESS 
An injury or illness will be considered work related if an event or exposure in the work 
environment either caused or contributed to the resulting condition or significantly aggravated a 
preexisting injury or illness.  Work-Relatedness is presumed for all events or exposures that 
occur in the work environment, unless an exception specifically applies. 

EXCEPTIONS TO WORK RELATED INJURIES OR ILLNESSES 
The following are exceptions to the work-related injury policy: 

(i) At the time of the injury or illness, the employee was present in the work 
environment as a member of the general public rather than as an employee. 

(ii) The injury or illness involves signs or symptoms that surface at work but 
result solely from a non-work-related event or exposure that occurs outside 
the work environment. 

(iii) The injury or illness results solely from voluntary participation in a wellness 
program or in a medical, fitness, or recreational activity such as blood 
donation, physical examination, flu shot, exercise class, racquetball, or 
baseball. 

(iv) The injury or illness is solely the result of an employee eating, drinking, or 
preparing food or drink for personal consumption (whether bought on the 
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employer's premises or brought in). For example, if the employee is injured 
by choking on a sandwich while in the employer's establishment, the case 
would not be considered work-related. 
 
Note: If the employee is made ill by ingesting food contaminated by 
workplace contaminants (such as lead), or gets food poisoning from food 
supplied by the employer, the case would be considered work-related. 

(v) The injury or illness is solely the result of an employee doing personal tasks 
(unrelated to their employment) at the establishment outside of the employee's 
assigned working hours. 

(vi) The injury or illness is solely the result of personal grooming, self medication 
for a non-work-related condition, or is intentionally self-inflicted. 

(vii) The injury or illness is caused by a motor vehicle accident and occurs on a 
company parking lot or company access road while the employee is 
commuting to or from work. 

(viii) The illness is the common cold or flu (Note: contagious diseases such as 
tuberculosis, brucellosis, hepatitis A, or plague are considered work-related if 
the employee is infected at work). 

(ix) The illness is a mental illness. Mental illness will not be considered work-
related unless the employee voluntarily provides the employer with an opinion
from a physician or other licensed health care professional with appropriate 
training and experience (psychiatrist, psychologist, psychiatric nurse 
practitioner, etc.) stating that the employee has a mental illness that is work-
related. 

 

. 

TRAVELLING EMPLOYEES 
An injury or illness that occurs while the employee is in work-related travel status will be 
considered work-related.  This includes injuries that may occur in the airport or other travel 
location.  Injuries or illnesses that occur in the hotel room or temporary residence will not be 
considered work related.  If the employee takes personal side trips, any injury or illness that 
occurs there will not be considered work related. 

TYPES OF INJURIES AND ILLNESSES 
Any injury or illness must meet one of the following criteria in order for it to be considered 
recordable. 

1.  General Criteria 

a. Death 

b. Days away from work 



Page | 9  

 

c. Restricted work or job transfer 

d. Medical treatment beyond first aid 

e. Loss of consciousness 

f. A significant injury or illness diagnoses by a licensed health care professional. 

2.  Needlesticks and Sharp Injuries 

All work-related needlesticks will be recorded.  Cuts from sharp objects that are contaminated 
with blood or other potentially infectious material must be recorded.  

3. Medical Removal 

In an employee is removed from the workplace due to a medical surveillance requirement (such 
as lead exposure monitoring), the case will be recorded. 

4. Occupational Hearing Loss 

Any employee who experiences a standard threshold shift and demonstrates a hearing level 25 
decibels above audiometric zero in the same ear will be recorded as a recordable injury.  If this 
occurs, the case will be entered in the OSHA 300 Log and referred to the company’s 
Occupational Noise coordinator. 

5. Tuberculosis 

If any employee has been exposed in the workplace to someone with an active case of 
tuberculosis, and that person develops the disease, it will be recorded.  If the cause of the 
infection is determined to originate from outside the workplace, it is not a recordable event. 

PROCEDURE FOR SUBMITTING WORK-RELATED INJURIES AND ILLNESSES 

SUPERVISOR ACTIONS 
1.  Any employee who has a work-related injury or illness must immediately report it to 
his or her supervisor.  The supervisor will consult the injury and illness decision 
flowchart to determine if this is a recordable event.  

2.  If the case is determined to be recordable, the supervisor will complete an OSHA 301 
Injury and Illness Report and submit it to the OSHA Recordkeeping Coordinator. 

3.  The supervisor will also complete a Name of Company Incident Report Form and 
submit it to the Safety Committee or Safety Manager for further investigation and root 
cause analysis. 

RECORDKEEPING COORDINATOR ACTIONS 
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1.  Upon receiving an OSHA 301 Form, the Coordinator will review it for accuracy. 

2.  Once verified, the Coordinator will enter the information into the OSHA 300 Log. 

3.  For cases with days away from work, restricted or transferred, on the day after the 
injury or illness occurs, all days will be counted, including weekends and holidays.  This 
count will stop at 180 days, or if the employee leaves the company for a reason unrelated 
to the injury or illness. 

4.  The OSHA 301 Injury and Illness Forms will be filed with the OSHA 300 Log. 

5.  The Coordinator will contact the Safety Committee or Safety Coordinator to ensure 
that an in-depth investigation of the event is occurring, and that the cause will be 
identified and eliminated. 

PRIVACY CASES 
The following categories are considered to be “Privacy Cases.”  For these cases, the employee 
name will not be entered into the OSHA 300 Log.  Instead, the Coordinator will enter “Privacy 
Case” for the name. 

1. An injury or illness to an intimate body part or the reproductive system. 
2. An injury or illness resulting from a sexual assault. 
3. Mental illnesses. 
4. HIV infection, hepatitis, or tuberculosis. 
5. Needlestick injuries and cuts from sharp objects that are contaminated with another 

person's blood or other potentially infectious material. 
6. Other illnesses, if the employee voluntarily requests that his or her name not be entered 

on the log. 
 

ANNUAL SUMMARY 
Every year in January, the Coordinator will review the OSHA 300 Log and verify that all entries 
are complete, accurate, and up to date.  Any discrepancies will be corrected.  The Coordinator 
will complete the OSHA 300A Summary of Work Related Injuries and Illnesses. 

1.  Summary Certification 

The annual summary will be certified by the Company Owner, Corporate Office, or Highest 
Ranking Company Official at Establishment.  The certifier will sign the OSHA 300A form 
declaring it the official document. 

2.  Annual Summary Posting 
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Once certified, the annual summary will be posted for employee review at the location where 
employees gather or information is usually posted, such as a break room.  This information will 
be posted from February 1st to April 30th of each year. 

EMPLOYEE REVIEW OF RECORDS 
1.  OSHA 300 Log  

The company will allow any employee or authorized representative to review the OSHA 300 
Log.  This information will be provided by the end of the next business day after it is requested. 

2.  OSHA 301 Injury and Incident Report Forms 

The company will allow any employee or authorized representative to review OSHA 301 Forms 
that describe an injury or illness that pertain to that employee.  This information will be provided 
by the end of the next business day after it is requested. 

RECORD RETENTION AND UPDATING 
The OSHA 300 Log and OSHA 301 Injury and Illness Report Forms will be retained for at least 
five years following the end of the calendar year the records cover.  The Coordinator will keep 
the OSHA 300 Log current to reflect any changes in classification of injuries or illnesses. 

REPORTING FATALITIES OR CATASTROPHES 
Any fatality or incident involving three or more hospitalizations will be reported within eight 
hours to OSHA.  The Coordinator will contact OSHA at local contact number or by calling 1-
800-321-OSHA. 

EMPLOYEE TRAINING 
All employees will be trained on how to identify workplace injuries and illnesses, and the proper 
process for reporting them. 

SMOKING 
 
Smoking is prohibited on drill site locations. Certain outdoor areas may also be designated as no 
smoking areas. The areas in which smoking is prohibited outdoors are identified by NO 
SMOKING signs. SMOKE ONLY IN DESIGNATED AREAS ONLY.   

 
Well Cutting Disposal Procedure : 
 
Air Drilling, Synthetic Muds & Oil Based Muds: 
 
When disposing of unused cutting during drilling we use the Cutting Disposal Procedure set out 
on each Rig Site we work.  All samples are washed , put into envelopes & boxed.  Samples are 
given to Company geologist or stored in our storage unit.  If Company Geologist wants them 
disposed, they are sent to a Disposal Site and properly disposed of.  Water and Drilling Fluid are 
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disposed of on site in Reserve Pits or Properly labeled Container.  When drilling on Oil Based 
Muds, we use Safety Kleen Services to dispose of Cleaning Fluids.   

TRAINING 
 
The Designated Trainer shall present basic fire prevention training to all employees upon 
employment, and shall maintain documentation of the training, which includes: 
 

1. Review of 29 CFR 1910.38, including how it can be accessed. 
2. This Fire Prevention Plan, including how it can be accessed. 
3. Good housekeeping practices. 
4. Proper response and notification in the event of a fire. 
5. Instruction on the use of portable fire extinguishers (as determined by company 

policy in the Emergency Action Plan). 
6. Recognition of potential fire hazards. 
7. The company Emergency Action Plan for fires. 

 
Supervisors shall train employees about the fire hazards associated with the specific 
materials and processes to which they are exposed, and will maintain documentation of 
the training. Employees will receive this training: 
 
1. Prior to starting work. 
2. Annually. 
3. When changes in work processes necessitate additional training.  
4. If an employee demonstrates poor understanding of fire prevention practices. 

 

PROGRAM REVIEW 
 
The program coordinator and the safety committee shall review this Fire Prevention Plan at least 
annually for necessary changes. 
 

PART IV:  HAZARD COMMUNICATION 
 

PURPOSE 
The management of CMS is committed to preventing accidents and ensuring the safety and 
health of our employees.  We will comply with all applicable federal and state health and safety 
rules and provide a safe, healthful environment for all our employees.  

This written hazard communication plan will be available at the following location for review by 
all employees: On Every Laptop Computer. 
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The company Hazard Communication Program Coordinator is (Name of Person or Position) and 
can be contacted at (Contact Information) 

CONTAINER LABELING 
The (Position Responsible)will verify that all containers received for use will: 

• Be clearly labeled as to the contents 

• Have the appropriate hazard warning 

• List the manufacturers name and address 

It is the policy of the company that no chemicals will be released for work until this information 
is verified.  The supervisor of each work area will ensure that all secondary containers are 
labeled, and identify the chemical name and appropriate hazard warning. 

MATERIAL SAFETY DATA SHEETS 
Copies of Material Safety Data Sheets for all hazardous chemicals to which employees of this 
enterprise may be exposed will be stored at: 

    1.  (MSDS Location 1) 

    2.  (MSDS Location 2) 

    3.  (MSDS Location 3) 

MSDSs will be available to all employees in their work area for review during each work shift.  
If MSDSs are not available or new chemicals in use do not have an MSDS, employees may not 
use the chemical, and they will immediately contact (Name or Position Responsible). 

EMPLOYEE INFORMATION AND TRAINING 
Prior to starting work, each new employee of (Company Name)will attend a health and safety 
orientation and will receive information and training on the following: 

• An overview of the requirements contained in 1910.1200 – Hazard 
Communication Rule. 

• Chemicals present in their workplace operations. 

• Location and availability of our written hazard communication program. 

• Physical and health effects of the hazardous chemicals. 

• Methods and observation techniques used to determine the presence or release of 
hazardous chemicals in the work area. 
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• How to reduce or prevent exposure to these hazardous chemicals through the use 
of control/work practices and personal protective equipment. 

• Steps the enterprise to reduce or prevent exposure to the chemicals. 

• Safety emergency procedures to follow if they employee is exposed to these 
chemicals. 

• How to read labels and review MSDSs to obtain proper hazard information. 

 

After completing the training class, each employee will sign a form to verify they attended the 
training and understood the policies on hazard communication. 

Prior to a new hazardous chemical being introduced into any area of this workplace, each 
employee of that area will be given training as outlined above.   (Person or Position Responsible) 
is responsible for ensuring that MSDSs on any new chemicals are available. 

HAZARDOUS CHEMICAL LIST 
The following is a list of all known hazardous chemicals used (Company Name) employees.  
More information on each chemical noted is available by reviewing the MSDSs. 

 

Chemical Inventory 
Product Name Hazard Warning Location 

 Ammonia     
 10 % HCL   
 Trethylene Glycol   
 Phenolphthalein   
 Over the counter Cleaning 
Products   
 Electronic Cleaners   
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PART V: PERSONAL PROTECTIVE EQUIPMENT 

PURPOSE 

The Personal Protective Equipment Plan provides direction to managers, supervisors, and 

employees about their responsibilities in the selection, use, care and disposal of personal 

protective equipment. 

GENERAL.  

Personal protective equipment and devices should be used only when it is impossible or 

impractical to eliminate a hazard or control it at its source through engineering design. Wearing 

personal protective equipment does not eliminate the hazardous condition.  

Every effort will be made to first eliminate the hazardous condition through engineering and/or 

administrative control strategies. If it is not possible or feasible to eliminate hazardous 

conditions, personal protective equipment will be used to establish a barrier between the exposed 

employee and the hazard to reduce the probability and severity of an injury. 

RESPONSIBILITY AND ACCOUNTABILITY. 

Managers are responsible to ensure supervisors conduct worksite/task analyses to identify 

hazardous conditions that may or may not be eliminated through engineering or administrative 

controls. In those tasks that expose employees to hazardous conditions which cannot be 

eliminated through engineering or administrative controls, managers will implement and monitor 

this plan to ensure area supervisors are properly trained, supervised and enforce PPE safety rules. 

 

Supervisors are responsible, if directed, to carry out the provisions of this plan. 

They will: 

1. Conduct worksite/task analysis initially and as needed to assess the need for 

personal protective equipment. Sources of hazards include: 

a. Hazards from impact/motion, high/low temperatures, chemicals, 

materials, radiation, fall objects, sharp objects, rolling or pinching 

objects, electrical hazards, and workplace layout. 
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2. Certify in writing the tasks evaluated, hazards found, and actions recommended: 

Engineering controls, administrative controls, PPE. 

3. Select appropriate PPE. If a task exposes an employee to hazards which cannot be 

eliminated through engineering or administrative controls, the supervisor will 

identify and select PPE suitable for the specific task performed, conditions 

present, and frequency and duration of exposure. 

a. Supervisors are encouraged to take advantage of the services provided 

by OSHA consultants, our workers’ compensation insurer consultants, 

and PPE suppliers for expert assistance in selecting PPE. 

b. Supervisors should invite exposed employees to participate in PPE 

selection. Employees need to give feedback to the supervisor about the 

fit, comfort, and suitability of the PPE being selected. 

4. Train exposed employees before they are assigned to the hazardous task. 

a. Training should include: 

(1 When PPE is necessary; 

(2 What PPE is necessary; 

(3 How to properly don, doff, adjust, and wear PPE; 

(4 The limitations of the PPE; and 

(5 The proper care, maintenance, useful life, and disposal of PPE. 

b. After the employee(s) demonstrate correct use, care, and disposal 

procedures of the PPE, the supervisor and employee will certify 

completion of training. 

5. Supervise employees on safe use and care of PPE. Supervisors will regularly 

monitor employees for correct use and care of PPE, and provide follow-up 

training if required to ensure each employee has adequate skill, knowledge, and 

ability to use PPE. 

6. Enforce PPE safety rules. Supervisors will enforce PPE safety rules following 

provisions of the company progressive discipline policy. 
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Employees are accountable to comply with PPE safety rules including: 

1. The correct use and care of PPE. 

2. Reporting changes in exposure to hazardous conditions that might require a 

follow-up analysis of the task for PPE. 

3. Reporting and replacing defective PPE. 

PPE SELECTION GUIDELINES 

EYE AND FACE PROTECTION 

Employees must use appropriate eye or face protection when exposed to eye or face hazards 

from flying particles, molten metal, liquid chemicals, acids or caustic liquids, chemical gases or 

vapors, or potentially injurious light radiation.  Eye and Face PPE must comply with ANSI 

Z87.1-1989 or be demonstrated to be equally effective. 

 

HEAD PROTECTION  

Employees must wear protective helmets when working in areas where there is a potential for 

injury to the head from employee initiated impact or impact from falling or other moving objects. 

Protective helmets designed to reduce electrical shock hazards will be worn by each employee 

when near exposed electrical conductors which could contact the head. Helmets will comply 

with ANSI Z89.1-1986 or be equally effective. 

FOOT PROTECTION 

 Employees must wear protective footwear when working in areas where there is a danger of foot 

injuries due to falling or rolling objects, or from object piercing the sole, and where employees’ 

feet are exposed to electrical hazards. PPE for foot protection must comply with ANSI Z41.1991 

or be equally effective. 

HAND PROTECTION.  

Employees must use appropriate hand protection when their hands are exposed to hazards such 

as those from skin absorption of harmful substances; severe cuts or lacerations; severe abrasions; 

punctures; chemical burns; thermal burns and harmful temperature extremes. Supervisors must 

base the selection of hand protection on evaluation of the performance characteristics of the hand 
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protection relative to the specific tasks to be performed, conditions present, duration of use and 

the hazards and potential hazards identified. 

RESPIRATORY PROTECTION 

Employees will wear appropriate respiratory protection when adequate ventilation or substitution 

with non-toxic chemicals, etc., is not possible or feasible. Respirator protection must comply 

with ANSI Z288.2-1969 and provisions detailed in 29 CFR 1910.134. 

FALL PROTECTION 

Fall protection must be provided when employees are exposed to (1) a vertical fall of six feet or 

more over a lower level or (2) any height over dangerous equipment. Fall protection will consist 

of either passive or active fall protection. Fall protection must comply with ANSI A10.14-1991. 

ELECTRICAL PROTECTION 

Electrical protective equipment such as insulating blankets, mating, covers, line hoses, gloves, 

gloves and sleeves must be provided to employees who are exposed to electrical hazards. 

Electrical protective equipment will comply with the requirements in 29 CFR 1910.137. 

MONITORING AND REVIEW 

Supervisors will monitor worksite tasks for changes in, or the introduction of new hazards. If 

new hazards are discovered, they will conduct a task analysis for appropriate PPE. A worksite 

analysis will be conducted at least annually for each task that requires employees to use PPE. 

The safety committee or equivalent entity will monitor the effectiveness of this plan and make 

recommendations to management to improve the plan. 
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